[image: A close-up of a logo  Description automatically generated]LEGAL SERVICE REQUEST FORM
No. __________

Date & Time: __________________
Office: __________________________________________________
Contact No.: _____________________________________________
Type of request:     ☐ New     ☐   Follow-up
Requested Legal Service:
  ☐ Legal Advice (CSU-related cases only)
  ☐ Legal Opinion (with relevant attachments for reference)
  ☐ Contract Review for MOA/U for vetting or SIC and Work Immersion
  ☐ Policy Review for CSU-related policies and guidelines or proposals 
      for BOR confirmation required by OUBS/BFAC/UDPRC
  ☐ Conduct of Preliminary Investigation
  ☐ Committee Correspondence
  ☐ COA AOM/ND Review
  ☐ Other legal concerns (legal forms, PDS/SALN, clearances, etc)
Request details:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________

__________________________________
(Printed Name and Signature)

This portion is to be filled in by Legal Unit staff.

Initial Action:	 ☐ JEP	☐ MAL	☐ FCS	☐ KGP

Instructions from the Legal Officer:
________________________________________________________________________________________________________________________________________________________________________
Action taken:
________________________________________________________________________________________________________________________________________________________________________


Signature: __________________ Date accomplished:_____________

F-LGS-003
Rev. 00 8/5/2024
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